
 

 CHARMS MUSIC SOFTWARE: Seven Lakes HS Choir   

Charms is a music organization software used by all music groups in Katy ISD. It allows the 
director, student, and parents to keep up with student information, schedules, fundraising, 
forms, fees, calendar, and so much more. The director can post documents and other files for you 
to download. It also enables the director to send mass emails to each choir student/parent group 
and keep you better informed. Please help us keep you informed! Use the attached Student 
Information Form to help you complete the assignment.  

To access Charms:  

1. Using your internet browser, go to www.charmsoffice.com Click on the Enter button far right.  

2. Find “Parents/Students/Members” (below teachers and helpers only).  

3. Enter the school code with no spaces: sevenlakeschoir 

4. From here, you can email the director, view the choir calendar as well as the handbook and 
any other forms posted.  

5. To access your students account, enter your ID # where it says “Student Area Password.” If 
your ID is only 5 characters then put a 0 at the beginning to make it 6 digits. All Charms ID#s 
are 6 digits.  
 
*In the event that you forget your password and cannot log into your account,  
please press the email teacher button, give your name and student ID in the message so 
your password can be reset to your ID number. Even if you’re unable to log in to your 
account, you will have access to the public calendar and handouts with the school code.  
 
 

 



Assignment due Wednesday, August 21st  

1. Using the steps on the previous page, log into your charms account.  

2. Click on the second round button “student info” and then the personal information tab below.  

3. Fill in all boxes on this page with your information.  

4. Now click Add New Adult (if you are new to Charms) and input your Guardian’s 
information.  

Be especially sure to include accurate phone numbers and email addresses for you and your 
parents. This is SO important. We especially use the email address throughout the year to keep 
you informed.  

(No need to give drivers license info, but as much contact information as possible is helpful.)  

5. If you are a returning choir member, please make sure any information already provided is 
correct and current.  

6. ****BE SURE TO CLICK “UPDATE” (top right) WHEN YOU’RE FINISHED. 

OTHERWISE YOUR INFO WILL NOT BE SAVED.  

 

7. FOR ASSIGNMENT CREDIT, PLEASE DO ONE OF THE FOLLOWING:  

- Print out a copy of your student information and have a parent/guardian sign it to turn in as 
your completed assignment.  

OR  

- Your guardian may also write a note to Mr. Jordan or Ms. Tait confirming you completed the 
assignment with correct information.  

 

Sincerely,  

Mr. Jordan and Ms. Tait 

randallkjordan@katyisd.org  elizabethtait@katyisd.org 

 

mailto:elizabethtait@katyisd.org

